
'mE PCf/T VILA MJN!CIPAL c(~Il. 
(STANDIm ()R[:IERS) oomR No. 6 CF 1989 

IN EXEIlClSIt of the }:JOIIIers conferrro l:o/ Section 11 of the Mmiclpalities J\ct }b. 5 
of 1980, the fbrt Vila M.:rrlcipal Cotn::i1 hereby makes the follcw.l11J St.arrling 
Orders: 

INlIi1'lF'f'lE"lAT~ 

PART I 
~ 

1. In these Standil1J Orders, 'unleS$ the ccotext otherwise re:ruires:-

"ACt." means the M.micipalities ACt N:>.5 of 1980; 

'\c,a.n=il" ~ the ?crt Vila MJnicipal Cotn::il; 

"Cou1cillor" means an eIect:.EP member af the ~il; 

"CIert!:" means t.llEl 'f<:w). CIert!: of the Ccu.cl.l appointEd in acoordan:::e 
with SeotJ.on ~8 afthe Act or aJ1YOl1e ~ on hi:> behalf; 

F ItWt.::E aHII'l'IEI 
2 • ( 1) There shall be a ·firum:.;e ccmni·ttee of the COl.n:!il. whk.h sl-.all ccnsist 

of the Moo/Or, Th;pUty Mayor and tJ1ree other COU)Cillors. 

(2) (.be 'of the menbers of the finance CCJlIllitt;ee shall be CifPOinttrl by ·the 
~il.. to be the Cllaiman of the finance camJittee. 

TOIIl ~ CCMII'l'IEI 
:5. (1) 'Ihere shi>llbe a taNn plarpirg catmit~ lilhidl shall mate eKal11inatial 

of b..tild:j.ngpennit awliCll-tions, ~ IiUlding permits and deal 
with taNn plann.l..n;} matter!iOO beh;:ilf of the Ccu1cil. 

(2) The tc:w; pl<mnil1J ccmrd.ttee shall conl.ist; of the Mayor and five other 
IIleIlbers, and may include not lTOre than two persons l4'lo are not 
CoutJc:lllors. 
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( :5) Coe of the rnanl-;el"S of the t:a>Jt1 plannir9 ccmmi tree who shall be a 
C',ouncillC>!' shall be appointed try the Calncil to be the Chainnan of the 
carmi ttee. 

Tmt C1! (FFICI!: CI" <XMII'n'EE ~ 
4. ( 1) A rrember' of a ccmni ttee of the (",Q\l!1Cil appointed tn:ler these Standirg 

Orders, shall hold office for such period nrJt exceec:ling ene yeal' as 
maybe specifi.e1' in the jnstrunent of appointment of the II81ber unless 
ta ccmtlittee, is dissolved before the e>g;:>iry of that period. 

( 2 ) Wlere a a:amri. tree lTal1ber:­

(al dies; 

MEE'l'ImS 

(b) resiglS; or 
( c) ceases to be a Ccu1cillor, 

another meuVer shall be aj:pOinte1 to serve for the ranairiler of the 
tenn of office. 

5 . ( 1) Ckle I!l€-'etirg of the CalOC!il shall be coovene1 jn the rronth of ppril of 
each year to debate and approve the amual estimates of the CooJICiJ. 
for the caning year. 

(2) EXtraordinary meetirgs may be cc:ovened at the reqL~st of two thirds of 
the Col.D:1Cillors by giving notice in wri tingto the Clerk not less t.han 
three weeks before the date of 9)(:31 meetirg. 

(3) Before a Co\rlCil meetirg er.ds. the Cooncil shall approve 'the date for 
w.e next m;:eting of' tile Council. 

C.AI.Ll1'D (J! M!EI'ItGS 
6 • ( l.) '!be MayO!' shall in wd tin;) issue notice of Co..rlCU meetirgs" toO ead> 

Cooncillor statirg the place and time of Jreeting therein. 

(2) The notice :!.ssued tn:ler subparagraph (1). shall be gi.verl not leSS than 
tl1ree clear days in advance of the day of the meeting and shall be 

.. recorded-in-the ndrute bock. 

(3) v.herethe agerrla has not been exhauste:! at ooe seSsicn atd' it,becanes 
necessary for tile CCUl1ciJ. to meet tile following day or on S\i)se:tuent 
days, 'tile Mayor shall, at tl1at sessioo verbally obtain the ccnsent of 
the majorit;y of Co.mcillors to at.tend ITeettpgs on ti,e following day or 
sttlsequent; days, as tl1e case mEW be. 

(4) Not.ices of Counc:jJ meetir~s shall be displayed d1 the no1:ice 00ard at 
the door of the TCW'l Hall. and shall be publicized as rruch as 
possible. particularly in the press and over the riidio. 
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INVl'I'ATICUS 'l'O :tal~ILJ:!RS 'l'O A1"l'niD ~NGS 
7. (1 ) The Council may invi te to Hz meetings alT:! person having 3pL."Cial 

kncwlEdge of mat.ters which the CouncE is C<rJCen'l€d with, and whose 
cdv:lc..'emay be of us€'. . . 

. . (2) MY per'son invJtro t.o at.t.errJ a C<:..<.meil meeUng un:ler swparagraptI (1) 
,shall not have a rtght to vot.e. 

PlACE IF M!:IfITlOOS 
8. (1) All meetirgs c<f the COL1nOil shall be held at the Tcwn Hall, elCr;:>t as 

the Mayor may ~l.de. 

(2) \!,hena meeUngiS to be held at a place, other than the TCW1 Hall, the 
. Moworshiil:t iIl'the notice of the llleet.ing give reasoos for h:>lding the 
meeting tn tl'li;lt place. 

PflFX :R!1!l'CE 
9. (1) Coonci l10rs ill office take precedence in alphabetic order, elCept that 

AGIl'NOA ". 
10. (1) 

(2) 

the I-IaYOr followed by the Deputy Mayor shall take precedence ill the 
order of thefr appointment. 

The Mayor shall keep a Hst of Councillors ill this order at the Tcw1 
Hall for the informatioo of the public and shall ensure tbat the list 
is kept tP-to-<1ate. 

.." . 

The ag€'.nla for all on:i:inary meetings shi:lll ~QrCW'l1.1P by the Mayor in 
conjunct.ion with the Clerk and shall be tssued with notices CU\verUng 
such meeting;:; •. It shall list itans :in the folloongorder: 

(a) "PProY!i!l of minute!> of the previcos rn;,etinj; 
{I;))., 'Clerk'EO report to the Cc.\.:In::il; 
( c) camp:l:ti;le' IS' report.'.> to the Council; 
(d) ~ticn of Usted h.Jsiness; 
( e> .. any other busin\\!ss;' . 
(f) date of nex:t Cculcil meeting. 

(a) 

(bl 

If a Courdllor wishes a SJbject to be inc1lXledon' the agelda he 
shall gi Va the Clerk wri t.ten notice of the item not less than 
eight ~sl:J€[ore the date of the !reet.:j.ng. 

If an i tEnl does not awear on the agerrla the CCU1CHlor shall 
obtain the approval of'thernajori ty. of rrari;.ers beforei t. may be 
-d,isCllSsed ; 

Div:l.sicn 1 - ProcEdure of Council Meet:t!9S 

O~ CP M'ErlNlS 
11.. (1) The Mayor sl1all open meetings at. the time specified in notices isSJEd 

under paragraph 6(1), .. ahl. shall call the 1"011 of C.ouncillors in.office 
to ascertain that a CjUOnt\I is reacha:!. 
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(2) If one haul' after' tbe hrne specified a qtlOJ:1..1I11 i.s still oot read100 t.he 
M6'jOr shall adjourn the neeUng for' eight days. 

( 3 ) en i'rl j ournnent of a. meet.irg un::ler subpar~raJ:h (.2), new notices shall 
be i.ssued to CCol1cl.:nors who were C'bsent fran tbe meeting. 

(4) The Council ~.ha.ll meet aft.er the ei.ght days oojournuent declare:l under 
sli'paragf'aph (2) and S.'lall proceed wi th its ooma1 rosiness mawver 
the nunber of GaJnc:Ulol"s present, 

MINJIES AND REKm'S 
12. (1) After the cpen:i.n;; of tbe rreetirg the Mayor shall direct-

(a) the Clerk to rei'rl cut minutes of the previous meetir9; ard 

(b) the Chai.rman of the -

( i ) f irlarce crnmi ttee ; 

(ii) t.a-.n plannir9 cc:nmittee; arrl 

(iii) any other crnmittee that has been establisha:!., 

to give a rep0t't en the activities of those canmittees. 

(2) The Clem; shall take mirutes of all ptXX:e€dir9S, discussicns, 
. decisions am. votes of Cou1cil meetings. 

(3) The minutes shall be written in English. Frmd1 ard Bis1ama. 

(4) Ccpies of the minutes shall be issued to Councillors With notices of 
CruncH meetings issued under paragraph 6( 1.) of the:;!e Staroing Orders. 

V()'I']:OO 

13. ( 1) A vote shall be taken en all matters d:i.scussOO. by the Cotn::il. 

( 2 ) Every \Iote shall be noved arrl secnrled. by Cotn::illors whose natr;;"s 
shllll be rerorded in. the minutes. 

(3) Subject. to the Act am these Stan::)jrg Orders, all members of the 
Counc:\.l may vote in a Council meeting. 

____ (/.) e;cept as provided for in stIDparcgr<;!ph (Ii), vot1r9shall be by sJ-n.I of 
hiii:idS-arrl· Shain:,.;,- by. the majority of C<:ulcil1orsVOting. . . . .... 

(5) C<U'lCillors who abstain shall not be considel'€d to be voters. 

(6) A secret ballot 111<0/ be held in tile case of ar:v rxndnation or awointr 
rrent, and whenevel' a rnajol"ity of elected members present so wishes. 

( 7 ) A secret· ballot. shall be taken by means' of blank slips harDed out to 
members, who shall write "FOR", "J\GJ\I1£'1"', or "JlBSTENl'IOO" en the slip 
an::! return it t,o the Clem: for CCU"lt.i.rg. 

(8) M..micipal bye-·l;;w.;; ard annual estimates shall be votEd on secticn by 
section. 
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MAYl::Il: ro BE~IBLE m.:! lJIS!ClPLL.w, ,l\ND ~ 
14. The ~r shall be resp".nsi b1.e for disctpline arrl order in the Council 

Chffi\be~' and an )'S1I31kr" and observatirr'E shaH be aidres.sa:l to him. 

r.~ ro OOEY Jl.Ml ~E 0ililm".3 BY MtYOR 
15. (1) AU members shaH obey alld observe all orders by the f;1ayor. 

(2) (a) 'Ihe MayOl' 11l1lY call to oroer al'o/' Ca.mc:i.llar w.ose dress, sp€€dl or 
be,h,:>v:iour' j,s COlltn:oxy to t.he rules of decency or prq:.riety or far 
failure to observe these Standing Order's. 

(b) A seccn:l call to order to the same Councillor duril'9 the sane 
meeting shall cause him to be el'duded fran the Council Cl1ant>ers. 

(e) Calls to c~x!er shall be recoroed in the mirute$. 

NaI~ll..l.OOS TO~ IXOiICIL UPON ~ 
J6. (1) Officers or enployees of the Can:;il may only 

The l'eqUest of the Mayor. 
address the Can:;il at 

(2) No per-sen, other' than a CourcUlor. !l1f.Y address the Ccuncil w.ltl'nIt 
prior written invitati.on of the Council in accordance with paragraph 7 
of these Sv...nding orders. 

CALI.Jl;n OF ~nm J;t£;hlTINGS 

PA~l' IV 
~'l'1':EEn~':f:mlGS 

17. A meetufJ of a CC(f!1U tte<;; of the CooncE shall be oonvenEd whenever 
necessary at the X'eo>::pest of the O'tairroan or at least four rrenber'&. 
prolli.ded that not less' tha.."'J. six mee'cirgl of any cO:nmittee shall be 
held in any one year. 

c~ (F (;(Mfi'!"mE ~!'GS 

i8. 1IIbrjdl1} sessi= of crnmlttees of the Council shall be chairEd by the 
O1airman or- III Ius absence by a rranber' of the carmittee elected to act 
as O1airman for' that; meetir.,g only. 

QtUo.i I'Ji C(M(['I'IIEE M!Z'l'lOOS 
lR. ___ ( l)-'Ihe-qtlOlUTl-forany meetirg of the ccrrmittee of the Co.lricil shall be---

1:w:l thi.rds of tile tot.al rnaTibership. 

(2) If at a f11'51: meet;il1;J the qOOfUl1 is not !'0ar.nEd. the Chairman shall 
cawene the meeting 24 tours later and the cQlll1ittee's deliberaticns 
shaH be valid if two rranbers includirg the O1.airman are present . 
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N::m..m (W ~~ ~~ 

20, (1) 1he agenda s..'1all be dr-ow; up by the Clerk aft.et' ccnsult:atioo with the 
Chair-man, ard shall be g:hren in notices l1Ot:ifying rnentbers of meetings. 

(2) If a mel1\ber of a camIitt,ee of the COl.l!lCil wtshes to rod ary items to 
the agenda be may do so et: the meeting without prior notice. 

vor..:m 
21 . ( l) A vote shall be taken 0'1. aU matt.em di5O,.1Ss00. by a camrl ttee of the 

C<.U1Cil, 

(2) Only members of a ,xmnittee of i~ Council l'fICo/ vote, 

(:3) \.bless all members of a ccmnt ttee of the cruncH present in a 
C'.::lnmi ttee neetL~ decide otherwise, 'voting shall be by sl:1aw of hands. 

MI~rrns (F ~'I:'Im ~nm 
22. (1) The Cl.erk shall take minLltes of aU proceerlirgs, disalSSicn.'i, 

deci.sions a.<d 'Ilctes of a carrnitt.ee of the Ca.n::i1 Jneetirlgs an:! shall 
circulate the mi.nutes to the members of the camn. tt.ee wi thin 
reasonable tirr.~ b€'£OI"e j. ts nex-t meeting. 

(3 ) ~tLnutes of CQ'rm-l tt.ee ~eti.rys Ilust~ be appr<:M;d by subS€qUent !llC->etin;? 
of tile Cann:lttee" 

A~~ 

PART V 
MI~.iS ----.--

23, (1) Fach CouncHlor shall be enUtled to a maximum alla.ral¥'e of 5,Oqo vatu 
for e<.ch meeting of a carrniUee of the C<XlnCil that he attends. 

(;2) Each Councillor shall be entitled to a max:im.ln allcwanc:e of 5,000 vatu 
fol:' each meeting of the Cam.cil that he att.:end.'5. 

(3) A )::€I"Sf:l1 aU.ending a meetcin;) of the Counc.U j.n accordance with 
paragraph 7(1) shall be entitled to tile sarre all~ce !is CoI..ln:illors 
if:-tberneeting-istaldrg place after . working murs, . 

(4) For the purpose of tbis p.,ragraph "meeUng" shall. mean one My'S 
si tting of t.'1e COl.mci 1. 
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C~:»£N'r 

Z4. These standing Oroers shall cone Into force 00 the date of approval by 
the Mimster l'espa1Sible for' M.ni_cipaliUes. 

l<'dlI'l!: at Por-r: Vila the 30th day of ~.ember, 1988. 

. .. . . , ............ , . 

Approved en the 30th day of Decerrber, 1988 . 

. .. .. ... .. .. .. .. .. .. . .. .. .... 
lOW J. ABBIL 

N:i.ni.ster c€ ~ Mfa:lrs fII'Jd MiDister 
teap ... ilBJ.ble for )UdMJI"'litles 

.~~ ... ~~ .......... . 


